
KANSAS STATE BOARD OF TECHNICAL PROFESSIONS 
900 SW Jackson Street, Suite 507, Topeka, KS 66612          

(785) 296-3053 | https://ksbtp.ks.gov

APPLICATION FOR REINSTATEMENT 

CERTIFICATE OF AUTHORIZATION FOR BUSINESS ENTITY 

INSTRUCTIONS:  Applicants should read all statutes, rules and regulations for specific details regard-

ing requirements. All statutes, rules & regulations are available on our website. 

 This application is to reinstate a Certificate of Authorization for a Business entity which has cancelled.

 The Certificate of Authorization shall be renewed biennially. Business Entities with names beginning with

A-L renew by December 31 in even numbered years; M-Z renew by December 31 in odd numbered years.

Renewal notices are mailed at least 30 days prior to renewal date.

 A letter will be sent upon approval of application with authority to practice granted on the date of

approval.

A COMPLETE APPLICATION WILL INCLUDE THE FOLLOWING: 

1. COMPLETED APPLICATION FORM  —  Print completed form, sign and date, then send all information to

KSBTP. Scanned copies and photocopies are NOT accepted. Pending applications are kept on file for one

year.

2. NON-REFUNDABLE APPLICATION FEE $100 — Make check or money order payable to: Kansas State

Board of Technical Professions.

3. ARTICLES OF FORMATION — Copy of the articles of formation for the home state for the Business Entity

(for example, Articles of Incorporation.) Please note the Certificate of Formation without the Articles is not
acceptable.

Application is not complete until the application, fee and supporting documentation have 

been received by the board office.  

Keep a copy of this application for your records. 

MAIL COMPLETE APPLICATION FILE TO KSBTP AT ADDRESS LISTED ABOVE. 
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APPLICATION FOR REINSTATEMENT 

CERTIFICATE OF AUTHORIZATION FOR BUSINESS ENTITY 

3. LIST OF ADDITIONAL BUSINESS LOCATIONS AND RESPONSIBLE CHARGES:

K.S.A. 7003(u) “Responsible Charge” is defined as the application of personal supervision and professional judgment, and the

incorporation of detailed knowledge with respect to the content of a technical submission by a licensee when applying the normal standard 

of care for work that such licensee is licensed to perform.  

List of Other Kansas Offices of the Business Entity and Person in Responsible Charge for each Location: (Use sep-

arate sheet if necessary.) 

Address Phone Person in “Responsible Charge” KS License # 

1. __________________________________________________________________________________________

2. __________________________________________________________________________________________

3. __________________________________________________________________________________________

Notify the Board office within 30 days of a change of a PRC. 

List of Any Other Offices of the Business Entity: (Use separate sheet if necessary.) 

Address Phone  KS License # 

1. __________________________________________________________________________________________

2. __________________________________________________________________________________________

3. __________________________________________________________________________________________

1. APPLICATION FOR THE PRACTICE OF: (Please mark only one)

Architecture Engineering Landscape Architecture 

Geology Surveying 

K.A.R. 66-7-2(a). “A separate application shall be submitted for each technical profession for which a business 

entity wishes to be come authorized.”

2. GENERAL INFORMATION:

Business Entity Name: ______________________________________________________________________ 

Mailing Address: ___________________________________________________________________________ 

City:  _____________________   State: ___________ Zip: _________________ Phone: _________________ 

Preferred Contact: _________________________________________________________________________ 
(Official mail is sent to Principal in Responsible Charge.)

Email: _____________________________________  Phone: ______________________ 

(Required)
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4. LIST OF ALL PRINCIPALS FOR THE BUSINESS ENTITY: (K.S.A. 74-7003(n) "Principal" is defined as a person

who serves in a business entity as an officer, member of a board of directors, member of a limited liability company or partner.)  Use separate 

sheet if necessary.  One of Principals listed below must sign and seal Part 6.  

Name Address Title       KS License # % of Ownership 

1. __________________________________________________________________________________________

2. __________________________________________________________________________________________

3. __________________________________________________________________________________________

4. __________________________________________________________________________________________

5. __________________________________________________________________________________________

5. LIST OF OTHER PROFESSIONALS LICENSED IN KANSAS:

Name Address KS License # 

1. __________________________________________________________________________________________

2. __________________________________________________________________________________________

3. __________________________________________________________________________________________

7. AFFIDAVIT OF APPLICATION:

I have been authorized to prepare this application for a Certificate of Authorization for a Business Entity. The Articles of 

Formation for this Business Entity authorize the Business Entity to provide technical professional services which will be 

performed in the State of Kansas. I have read the contents of this application and to the best of my knowledge and belief the 

statements con-tained herein are true and correct. 

_______________ _______________ __________________________________________________

SIGNATURE OF PRINCIPAL IN RESPONSIBLE CHARGE TITLE  DATE 

__________________________________________________________________________________ 

NAME OF BUSINESS ENTITY 

6. AFFIDAVIT OF RESPONSIBILITY FOR RESPONSIBLE PRINCIPAL: Please see K.S.A. 74-7036(1).  One Prin-

cipal listed in Part 4 of this Application must accept responsibility for the decisions and activities of the profession for which the business

entity seeks authority to practice.  The responsible principal must be licensed in Kansas to practice the same technical profession as the busi-

ness entity is seeking authority to practice.  If the Principal is in the process of being individually licensed, wait to send in the business entity

application until the Principal is licensed in Kansas and has purchased a seal.

I, _____________________________________________, state that I am licensed in Kansas by the Kansas Board of 

Technical Professions as a __________________________(name of profession),  Kansas License # _________, and 

that I am the Responsible Principal for _______________________________________(name of Business Entity) to 

practice a technical profession in Kansas.  I am a regular employee and participant in this business entity. 

_________________________________________________________________
SIGNATURE OF PRINCIPAL IN RESPONSIBLE CHARGE DATE

PROFESSIONAL  

SEAL 

SIGN & DATE 



KANSAS STATUTES regarding Certificates of Authorization: 
74-7001.   Technical professions; unlawful practice; representation and use of title. (a) Except as otherwise provided in K.S.A.

74-7001 et seq., and amendments thereto, it shall be unlawful for any person to practice or to offer to practice in the state of Kansas,

any profession included within the term technical professions, as such term is defined in K.S.A. 74-7003, and amendments thereto,

unless such person has been duly licensed to practice such profession under K.S.A. 74-7001 et seq., and amendments thereto, or

holds a certificate of authorization issued under K.S.A. 74-7036, and amendments thereto.  (b) Any person practicing any technical

profession in this state, or calling or representing such person as a licensed practitioner of such technical profession, or using the title

of a licensed practitioner of such technical profession shall be required to submit evidence that such person is duly licensed under

K.S.A. 74-7001 et seq., and amendments thereto, or holds a certificate of authorization issued under K.S.A. 74-7036, and amend-

ments thereto.  History: L. 1976, ch. 334, § 1; L. 1978, ch. 326, § 1; L. 1980, ch. 244, § 2; L. 2014, ch. 88, § 5; July 1.

74-7003.  Definitions.  As used in K.S.A. 74-7001 et seq., and amendments thereto:

(f) "Business entity" means a general corporation, professional corporation, limited liability company, limited liability partner-

ship, corporate partnership or other legal entity created by law. (n) "Principal" means [a] person who serves in a business entity as an 

officer, member of a board of directors, member of a limited liability company or partner. (u) "Responsible charge" means the appli-

cation of personal supervision and professional judgment, and the incorporation of detailed knowledge with respect to the content of 

a technical submission by a licensee when applying the normal standard of care for the work that such licensee is licensed to perform. 

74-7036. Practice of technical professions by business entity; conditions; application for certificate of authorization, contents,

fee; renewal, conditions, fee; change of principal, reporting; liability for services performed. (a) Notwithstanding any other pro-

vision of law, a business entity organized for the practice of one or more of the technical professions shall obtain a certificate of au-

thorization pursuant to this section prior to doing business in this state. To obtain a certificate of authorization a business entity must

meet the following:  (1) One or more principals is designated as being in responsible charge for the activities and decisions relating to

the practice of such profession and is licensed to practice such profession by the board and is a regular employee of and active partic-

ipant in the business entity;  (2) each person engaged in the practice of the technical profession is licensed to practice such profession

by the board, or is exempt from licensure under K.S.A. 74-7031 through 74-7035, and amendments thereto, or is exempt from exami-

nation for licensure in this state under K.S.A. 74-7024, and amendments thereto; and  (3) each separate office or place of business

established in this state by the business entity has a licensed professional who is regularly supervising the work of an office or place

of business and has responsible charge of each respective technical professional practicing in the office. This requirement shall not

apply to offices or places of business established to provide construction administration services only.  (b) A business entity shall

apply to the board for a certificate of authorization, upon a form prescribed by the board, listing the names and addresses of all princi-

pals licensed to practice the technical profession and such other information as may be required by the board. The application for a

certificate of authorization shall be accompanied by an application fee fixed by the board under K.S.A. 74-7009, and amendments

thereto. The certificate of authorization shall be renewed biennially. The biennial renewal fee fixed by the board under K.S.A. 74-

7009, and amendments thereto, shall be accompanied by a form prescribed by the board providing current information. In the event

of a change of any principal, such change shall be provided to the board within 30 days after the effective date of such change.  (c) If

the board finds that such business entity is in compliance with all of the requirements of this section, the board shall issue a certificate

of authorization to such business entity designating the technical profession for which such business entity is authorized to provide

services.  (d) No business entity issued a certificate of authorization under this section shall be relieved of responsibility for the con-

duct or acts of its agents, employees or principals by reason of its compliance with the provisions of this section, nor shall any indi-

vidual practicing a technical profession be relieved of responsibility and liability for services performed by reason of employment or

relationship with such business entity. The requirements of this section shall not affect a business entity and its employees in per-

forming services included within the term "technical professions" solely for the benefit of such business entity or subsidiary or affili-

ated business entities. Nothing in this section shall exempt any business entity from the provisions of any other law applicable there-

to.  History: L. 1980, ch. 244, § 1; L. 1992, ch. 240, § 25; L. 2009, ch. 94, § 13; L. 2014, ch. 88, § 28; July 1.

For further information on Kansas Statutes and Kansas State Board of Technical Professions Rules 

and Regulations, please call 785-296-3053 or see the web page at: https://www.ksbtp.ks.gov
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